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Leasehold Mortgage Lender Checklist 

•  Initial Steps 
o Identify the BIA Region where the subject property is located (Google maps 

will also generally show you whether an address is on a reservation) 
o Identify which BIA Agency serves the subject property  
o Obtain a copy of the approved lease and a request a certified TSR from the 

LTRO contact 
o Review the lease 

 Identify landowners and their mailing addresses for notice(s) 
 Check the legal description in the lease against the TSR 
 Review the preliminary site plan attached to the lease (if there is no 

site plan, have your Borrower draft a site plan) 
 Check for provisions that could limit the Borrower’s ability to 

mortgage the leasehold 
 Review foreclosure provisions and request modifications if necessary 

o Review the TSR  
 Check that the lease is properly recorded 
 Check that there are no existing mortgages that need to be released 
 Identify landowner(s) and make sure they match the landowners 

identified in the lease 
• Complete the Leasehold Application – BIA has 20 days after receiving a COMPLETE 

package to process a leasehold mortgage application 
o Required documents – BIA prefers digital submissions 

 Completed Leasehold Mortgage Lender Checklist (Lender fills out 
everything up to “Preliminary Review” on the second page)  

 Copy of the approved lease 
 Copy of the TSR 
 Original Mortgage Documents 
 Legal Description (use the legal description from the TSR) 
 Original or certified copy of the Promissory Note 

o Optional Documents 
 Consents or Notices (e.g. copy of notice sent to landowners) 
 Program Rider 
 Release or Satisfaction 

• Recording 
o Submit the completed Leasehold Mortgage Application 

https://experience.arcgis.com/experience/20ad1b9c9f4a40a586f3a4c72abe30bf/page/BIA-Agency%2C-Regional-and-Field-Offices
https://www.bia.gov/sites/default/files/dup/inline-files/idc1-028635.pdf
https://www.bia.gov/regional-offices
https://www.bia.gov/service/land-title-services/ltro-contacts
https://www.bia.gov/sites/default/files/dup/assets/public/raca/online_forms/pdf/Mortgages_Leasehold%20Mortgage%20Loan%20Checklist_Attachment%203%20from%20Handbook_508.docx
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o Review the updated certified TSR recording the leasehold mortgage for 
accuracy 

• Tips and Reminders 
o Make sure the terms and amounts on the promissory note and mortgage 

documents match 
o Make sure that the term of the mortgage does not exceed the remaining lease 

term 
o Projects that have a total developed area (including outbuildings, roads and 

other ground disturbance) of less than 5 acres should be considered 
categorically excluded and not require an environmental assessment or final 
environmental impact statement under NEPA 
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Further Reading 

 

Cutting through the Red Tape: An Indian Landowner’s Guide to Reading and Processing 
Federal Forms. Indian Land Tenure Foundation. 

HUD Model Lending Code. 

Land Tenure History. Indian Land Tenure Foundation. 

Tribal Law Gateway. National Indian Law Library. 

Your Individual Trust Interest (ITI) Report: How to Read It. University of Montana. 

 

 

 

https://d.docs.live.net/83eced252e3cc10e/Documents/Shameless%20Self%20Promotion/Conferences/Oweesta%20CAC%202025/Materials/a.%09Flexibility%20%E2%80%93%20can,%20but%20don%E2%80%99t%20have%20to%20use%20BIA%20GLIP%20or%20HUD%20184
https://d.docs.live.net/83eced252e3cc10e/Documents/Shameless%20Self%20Promotion/Conferences/Oweesta%20CAC%202025/Materials/a.%09Flexibility%20%E2%80%93%20can,%20but%20don%E2%80%99t%20have%20to%20use%20BIA%20GLIP%20or%20HUD%20184
https://www.hud.gov/sites/documents/50117.docx
https://iltf.org/land-issues/history/
https://www.narf.org/nill/triballaw/
https://www.montana.edu/indianland/documents/factsheets/aiprafactsheet4.pdf

