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About White Earth

Investment Initiative (WEII)
 WEIl Is a Native CDFl since 2002

« WEIl Lending - commercial, consumer, and
mortgage loans
o 2 full-time staff
« $16.6M in assets

« $8.5M loan portfolio

« WEIl Community Services - HUD housing
counseling agency and IRS partner providing
Volunteer Income Tax Assistance (VITA) since 2005

o 2 full-time staff
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WEII's Focus & Projects

 Improving community life
 Creating new jobs

 Helping individuals and families achieve
financial wellness / freedom

* Providing assistance to Native American
communities in Minnesota, particularly the
White Earth Reservation
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WEIl Community Services

Sue Trnka
Housing Counselor,
Educator & VITA
Coordinator

Joined WEII'in 2019 Y. <Y Amanda Hanson
| Community Services
Supervisor & Support
Joined WEII'in 2016
Joined MMCDC in 2019

Jodi Lunde
Housing Counselor,
Fducator & VITA
Coordinator

Joined WEII'in 2023
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What is VITA?

« \/olunteer Income Tax Assistance
* Internal Revenue Service (IRS) initiative

e Founded in 1971

« Supports free tax preparation for underserved
populations

* Low- to moderate-income individuals or households

* Persons with disabilities

e Individuals with limited English proficiency
Veterans
Seniors
Students
Military
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What is VITA?

« Requires a partnership with IRS SPEC

» Stakeholder Partnerships, Education and
Communication

* VITA organizations include corporate, faith-
based, nonprofit, educational, financial, and
government entities

* Training provided by IRS via Link & Learn and
other resources - certification required

* Tax software is provided
e
W/hité Earth

« Some situations out of scope
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VITA Certification

 Partner-facilitated tax training

 Link & Learn online training
 Volunteer Standards of Conduct
e Intake/Interview & Quality Review
. Tax preparation and quality review

Basic
e Advanced
« Military
e International
« Foreign Student
 Puerto Rico
« Site Coordinator

 Annual certification

» State tax law is separate \X/hité//Earth
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VITA is Volunteer Focused

» Greeters / intake specialists

* [ax preparers

* Quality reviewers

» Site coordinators - often paid staff

 Partnerships with other entities such as tribes,
colleges, major employers, housing entities

\X/hitégEarth
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Delivery of VITA

* [Nn-person sites
* Virtual and/or virtual drop-oft

e Facilitated Self-Assistance

* Free software link
» Equipment available at in-person sites
 Taxpayer can prepare on their own device
 Technical assistance requirement

* Income (AGI) limitation

 Current year filings only

\X/hitégEarth
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Benefits of VITA

e Savings on tax preparation fees for community
« Promotion of federal and/or state tax credits
« Accurate preparation / review / filing

* No predatory rapid refund / anticipation loan
schemes

« Understanding of tax responsibilities
 Financial education / asset building
e Self-sufficiency

* Links to other programs (e.g., energy aSS|stance
financial counseling, home&wnership education)

» Effects on families and economy \X/hlté/Edrth
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Benefits to CDFls

* Supports the core CDFl mission to provide
financial services to underserved communities

 Helps individuals access valuable tax credits and
maximize tax refunds

* Increased financial stability for clients
« AcCcess to other products and services

e Fulfills the requirement of development services
for CDFI certification

« Expands CDFI reach and visibility

* Development of additional partnerships
« Banking

« Housing counseling / education \X/hité//Earth
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National Impact of VITA

* 9 556 sites - VITA, AARP, TCE combined
« All US states and Puerto Rico
» 2,815 IRS partners

« Approximately 72,000 volunteers

« 2.8M tederal returns filed
« 2025 tax filing season
« Tax years 2022, 2023, 2024

« Many sites open through October
« Not a final number

e E-file rate = 99.1% /I
\X/hité/Earth
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VITA Funding Opportunities

* [RS VITA Grant
Annual RFP - due in May
Funding cycle October 1 to September 30
Managed by the IRS Grants Program Office

FY25 $53M awarded to 356 VITA & TCE programs
 Salary /fringe
 Training
« Local travel / mileage
« Equipment
« Marketing
« Supplies
+ Subawards
« More

 State government

« Private foundations / other \X/ht/% tl‘]
It€ Lar
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About WEII VITA

* Since 2005 - IRS partner since 2006

* Main site at Shooting Star Casino in
Mahnomen

« Additional sites at Boys & Girls Club of Detroit
Lakes and Graystone Hotel (WEII offices)

e Full-time tax staff year-round
« Community volunteers
« Open from late January through close ofe file

\X/hlte Earth
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WEII VITA Timeline

Late fall
* IRS partner agreement / tax site list to IRS SPEC
« Begin watching for / reviewing IRS publications

December
« Update training materials / begin training

January

« Marketing letter to previous year tax clients

« Other marketing and outreach

« Update site documents / procedures / equipment
« Open Shooting Star Casino site

March
« Open Boys & Girls Club of Detroit Lakes site

April through October

» Operate from Graystone Hotel

All Year

e \olunteer recruitment /
\X/hité/Earth
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WEII VITA Demographics

2025 2024
VITAYEAR* VITA YEAR

Am Indian/AK Native 51% 56%
White/Non-Hispanic 37% 38%
Lives on White Earth Reservation 54% 64%
Enrolled Tribal Member 46% 51%
Employed at SSC or WERTC 28% 35%
Veteran 9% 9%
Living with a Disability 22% 19%
1sttime WEII VITA Clients 216 152

*Tax Year 2025 data is not final. /
\X/hité/Ea rth
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WEII VITA Taxpayer Survey

If eligible for a refund, what is the top item you will use your refund for?

Fun/Entertainment

: 3%
Transportation Other or No Response

7% 17%

Food or Clothing Help Family Members
9% 1%

Doctor/Medical Bills
2%

Monthly Bills
30%

\X/hitégEarth
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Pay Down Debt
10%

Savings
21%




WEII VITA Taxpayer Survey

In the past 12 months, have you had a checking or savings account at a

I50

bank or credit union?

m No Response

71 No

_ h
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WEII VITA Taxpayer Survey

What one financial service are you most interested in?

48
B Budgeting & Financial Education

Credit Repair
Home Purchase Loan

B Retirement Planning

m Affordable Rental Housing
Home Repair Loan

B Opening a Bank Account

\X/hitégEarth
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WEII VITA Taxpayer Survey

Are you interested in meeting with a financial wellness coach to review
your credit, budget, and financial goals?

L —
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WEIIl Growing VITA Impacts
2025 FiingSeason* | 2024 filng Season __

Federal returns S 5 623

FSA returns 30 35
Average AGlI $33,610 $33,884

Total federal refunds $956,322 $797,335

EITC returns 145 148
Total EITC refunds $331,045 $246,203

Total CTC refunds $214,023 $171,424

Total ACTC refunds $166,965 $133,201
Tax prep savings $163,000 $124,600

*Tax Year 2025 data is not final. . /g
**Other 2025 data is not reflective of this total and is h t E th
based on IRS reported number of returns (649). I e a r
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WEII VITA Production

Federal Returns Filed

2007 2009 2011 2013 2015 2017 2019 2021 2023 2025

*Tax Year 2025 data is not final. /
Whi té/Ea rth
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Community Feedback

ease circle one response for each question.

How satisfied are you with the service from your tax preparers?

Satisfaction

5"’%“‘-‘“ Satisfied Neutral Dissatisfied Dis“é?ﬁﬂd Ve ry Satisfied

Satisfied
How confident are you in understanding your tax return?
Ve Very
Confident Confident Neutral Confused Confused N eutra |

© ® _ o
Dissatisfied
How likely are you to return next year?

Very Likely Ve ry Dissatisfied

\X/hitégEarth
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) i Very Unlikely
Likely Meutral Unlikely

Thank you!
Please write any additional comments on the back.




Community Feedback

Tax Site Quality Survey .
Please circle ane respunseg each question, CO m p re h e n S I O n

How satisfied are you with the service from your tax preparers?
ve Very ' 0
Satisfied satisfied Meutral Dissatisfied ~ Dissatisfied Ve ry Co ali dent 78%
© ®
How confident are you in understanding your tax return?

Confident 18%
Co‘:éent Confident Neutral Confused Cozgsed N eutra | 3 %
Confused <1%

How likely are you to return next year?
Likely Neutral Unlikely ® Ve ry Confused <1%

_
\X/hité/Earth
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Thank you!
Please write any additional comments on the back.




Community Feedback

Tax Site Quality Survey . . .
st e i Likelihood of Returning

How satisfied are you with the service from your tax preparers?
Ve W

5"’%“‘-‘“ Satisfied Neutral — Dissatisfied Dis“é?ﬁﬂd Ve ry Li kely 90%

Likely 7%
How confident are you in understanding your tax return?

ve Very 0
Confident Confident Meutral Confused Confused N € Utra | 1 A)

© @ .
Unlikely <1%

How likely are you to return next year?
Likely Neutral Unlikely ® \e ry Unlike |y 0%

_
\X/hité/Earth
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Please write any additional comments on the back.




To help make your appointment go
smoothly and efficiently, please have these

items ready for us:

Photo IDs

Please have your photo IDs ready for you and your spouse.

ITI MINNEeSOTA -

JeAnE 8941 23 s ORSNNE
151387 oo DB S22
b HOHE

W u!llr ey %)
"}x né,&,w& RUETT L) DEI15:5? pl,
Social Security Cards

To protect your identity and due to IRS requirements, we must see the Social Security card or
Social Security Benefits Statement. NQ_Q_tthdm;um_ﬁn_ts are accepted

Direct Deposit Information
If you do not have a check or routing and account number, please call your bank.

3 ueVE
TA3 kA

IOLLTTAEL ) ADATE IILTITAS o AES
(MOLLTTA3EL ) EPACEIILIITAG | E

ROUTING ACCOUNT CHECK
NUME NUMBER NUM3ER




Form 1 3514_c Department of the Treaswry - Intemnal Revenue Service OMB Mumber
(November 2024) Intake/Interview and Quality Review Sheet 1845-1084
You will need: « Complete pages 1-8 of this form.
« Tax Information such as Forms W-2, 1088, 1088, 1085. = ou are responsible for the information on your refurn. Provide complete and accurate

= Social Security cards or ITIM letters for all persans on your tax returm information.
« Picture ID (such as wvalid driver's license) for you and your spouse = [f you have guestions, ask the IRS-cerified volunteer preparer.

Volunteers are trained to provide high quality service and uphold the highest ethical standards. To report unethical behavior to the IRS, email us at tz.voltaxi@irs.gov
Your first name {pronouns, opticnal) M.LL Last name Your date of birth Your job title

Spouse's first name (prorouns, opfional) | M.1. Last name Spouse’s date of birth | Spouse’s job fitle

Mailing address Apt & City State ZIP code

Your telephone number Spouse's telephone number Email address (oplional) Diid you live or work in two or more states in 2024
O Yes [0 Mo

Check if you or your spouse were in 2024: Legally blind O You [0 Spouse O Mo
AUS, citizen O You O Spouse O Mo Tatally and permanently dizsabled O You O Spouse O Mo
In the U.5. on a visa O You O Spouse O No Issued an identity protection PIN {IPPIN) [ You O Spouse O Ho
A full-time student O You [0 Spouse O Mo Owners or holders of any digital assets O You [0 Spouse O Mo
If due a refund, how would you like your refund If you have a balance due, how would you like to make your payment

O Direct deposit O Check by mail O Bank account O IRS.gov Direct Pay

O Split refund between accounts O Gther O Set up installment agreement O Mail payment to IRS

Would you like to receive written communications from the IRS in a language other than English O You O Spouse

What language
Would you like information on how to vote andfor how to register to vole O Yes O Mo
Would you, or your spouse if marned filing jeintly, like 53 to go to the Presidential Election Campaign Fund O You O Spouse

As of December 31, 2024, what was your marital status
O Never Married O Married If married, were you married for all of 2024 O Yes O Mo

Did you live with your spouse during any part of the last six months of 2024 O Yes O Mo
O Divorced [0 Legally Separated but not Divorced O Widowed
Date of final decree Date of zeparate maintenance decree Year of spouse’s death
To be completed by certified volunteer: Can anyone else cdaim the taxpayer or spouse on their tax retumn O Yes O No
List the names below of everyone who lived with you last year (except your To be completed by certified volunteer
spouse) AND anyone you supported but did not live with you last year. (Yes, No, or N/A)

Mame (s, las7) Dateofbinh | Relationship o you Single or Mamied Residentof | Fulime | Tatally and Qualifying | This person | This
(Mmddy) | (chid, parent, nane, as of 1203142024 LS, Canada |stusent  |permanentyy provide | person had
i) than

55,050 of

Answer Yes or No (Y/N)

=N of Mexico dlsabled moire than
0% of thelr

'own suppart | Income

Catalog Number 52121E Form 13614-C (Rev. 11-2024)




Income: Answer the following questions on the left side of this page. Check only the boxes that apply to you andf/or your spouse.
Received money from any of the following in 2024: (To be completed by certified volunteer) Income to be included MNotes/Comments
O (B) Wages a= a pari-time or full-time employee O (B) W-2= #

How many jobs

O (B/A) Tips O (B/A) Tips (Basic when reported on W2)
O (B/A) Retirement account, pension or annuity proceeds O (B/A) 1099-R (Basic when taxable amount is reported) #
O (A) Qualified Charitable Distribution From 1099-R 5

O (B} Disability benefitz (such az payments from ingurance and [0 (B} Disability benefitz on 1099-R or W-2 #
worker's compensation)

O (B} Sccial Security or Railroad Retirement Benefits [ (B) SSA-10958, RRB-1099
O (B} Unemployment benefits [ (B) 1098-G

(B) Refund of state or local income tax 0 (B) Refund

0 (B} ltemized last year 0 Yes

(B) Interest or dividends (bank account, bonds, etc.) [ (B) 1098-INT # [ (B)1099-DIV

(A) Sale of stocks, bonds or real estate O (A) 1099-B {include brokerage statement)

Did you report a lozs on last year's return O Yes [J Mo [0 Capital los= camyover 0 Yes
O (B} Alimony [ (B) Alimony

Excluded from income 0 Yes [] Mo

O (AM) Income from renting cut your house or a room in your house [] (A/M) Rental income (Advanced when the dwelling is a personal
residence and rented for fewer than 15 days)

If yes, did you use the dwelling unit as a perscnal residence and
rent it for fewer than 15 days O Yes [O Mo [0 Rental expenze 5

O Income from renting personal property such as a vehicle

O (B} Gambling winnings, including lottery [ (B) W-2G or other gambling winnings (list losses below if
taxpayer can itemize deductions) #

O (A) Payments for contract or self-employment work O (A) Schedule C
Did you report a loss on last year's return O Yes [ Mo O 1099-MISC
[0 1099-MEC
[0 1099-K
[0 Other income reported elsewhers
O Schedule C expenses -

O Any other money received during the year? (example: cash [ Cther income (see Pub 4012 for guidance on other income, ie.,
payments, jury duty, awards, digital assets, royalties, union strike scope of service chart)
benefits)

Catalog Number 52121E Www.irs.gov Form 13614-C (Rev. 11-2024)




Expenses and Tax Related Events: Answer the questions on the left side of this page. Check only the boxes that apply to you and/or your spouse.

Paid any of the following expenses to itemize in 20247 ({To be completed by certified volunteer) Standard Notes/Comments
or temized Deductions

O (A)Mortgage Interest [ (A) 1098

O (A) Taxes: state, local, real estate, zales, eic.

O (A)Medical, dental, prescription expenses [ (B} Standard deduction 0 {A) ltemized deduction

O (A} Charitable contributions

Paid any of these expenses in 20247 (To be completed by certified volunteer) Expenses to report Notes/Comments
O (B} Student loan interest O (B) 1098-E

O (B)Child and dependent care [ (B) Child and dependent care credit

O (B/A) Contributions to a retirement account [0 (B/A) IRA (Basic if a Roth IRA or 401K)

O (B} School supplies by a teacher, teacher's aide or other educator [ (B) Educator expenses deduction s

O (B} Alimony payments (do not include child support) O (B) Alimony payments with spouse's 55N 5
Adjustment to income O Yes [J Mo
Did any of the following happen during 20247 (To be completed by certified volunteer) Information to report Notes/Comments

O (B) You or someaone in your family took educational classes [ (B) Taxable scholarship income

(technical school, college, job related, etc.) O (B} 1098-T (ilemized statement from school, invoice, etc.)
O (B) Education credit or tuition and fees deduction

O (A) Sell a home O (A) Sale of home (1099-5)
O (A)Have a health savings account (HSA) [0 HSA confributicns 0 HSA distributions
O (A) Purchase health insurance through the Marketplace (Exchange) [J (A) 1085-A

O (A} Purchase and install energy-efficient home items (example: [ (B) Energy efficient home improvement credit
windows, furnace, insulation, etc.)

O (A)Have credit card, mortgage, or other debt cancelledforgiven O (&) 1098-C
by a lender

O (A)Have a loss related to a declared Federal disaster area O (&) 1099-A
[0 Disaster relief impacts return

[ (B} Have a tax credit disallowed (example: earmmed income credit, [J (B) EITC, CTC, AQOTC or HOH disallowed in a previous year
child tax credit, or American opportunity credit) Year disallowed Reason

O Receive any letter or bill from the IRS [ Eligible for Low Income Taxpayer Clinic referral
O (B) Make estimated tax payments or apply last year's refund to [0 Estimated tax payments
2024 taxes O Last year's refund applied to this year
[0 Last year's return available

Catalog Number 52121E W irs.gov Form 13614-C (Rev. 11-2024)




VITA Cover Sheet
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Please complete this sheet in addition to Form 13614-C.

General Information
Tax Site: O Shooting Star Casino O Boys & Girls Club DL O Graystone Hotel

O Drop Off O Other:
YearstoPrepare: (12024 02023 [2022 [0—2021 02020 [O—O2019

Qualification for VITA

Did you have military income? OYes [ No

Did you receive any rental income in the past year (money received from a tenant
renting property youown)? OYes [ONo

Did you have farm income, including income from the CRP program? OYes [ No
Did you have virtual currency transactions? OYes O No

Did you own and run your own business and have employees, inventory,
depreciation, or more than $35,000 in business expenses? [OYes [ONo

If you owned your own business, do you intend to claim a portion of your home as
a business expense? OYes [ONo

Is your household income above $67,0002 [OYes O No

Identity Verification
Do you have Social Security or ITIN cards for?

Yourself Your Spouse Your Dependents

OYes ONo OYes ONo OYes ONo
Do you have photo identification for?

Yourself Your Spouse

OYes ONo OYes ONo

Married Taxpayers
If married filing jointly, is your spouse with you today?  OVYes [ONo

If married filing separately, do you know your spouse’s legal name, date of birth,
and Social Security Number?  OYes ONe ON/A

Minnesota State Election

You can designate £3 to the Minnesota State Election Campaign. This does not
decrease your refund or increase your tax.

You: O Mo [OYes, please designate this party:

Spouse: O Mo  [OYes, please designate this party:

Health Insurance

Did you or your spouse purchase health insurance on Healthcare.gov or MN5ure?
You: OYes ONo Spouse: OYes DONo
Minnesota Property Tax

Do you live in Minnesota? OYes ONo

What county do you live in?

Do you rent and receive a Certificate of Rent Paid from your landlord? OYes O No
If yes, does the CRP form contain an ECN? O Yes O No

Do you own your home and receive a property tax statement from your county?
OYes OMNo

Is your property classified as Residential Homestead? OYes OMNo




2025 Minnesota Child Tax Credit - Advance Payments Prior Year Returns

Minnesota taxpayers who expect to receive the Minnesota Child Tax Credit in 2025 Ifyou are only filing a 2024 tax return, please do not complete this section.
can opt-in to receive advance payments of the credit. Advance payments will Eor 2023 Minnesota returns:

consist of one-half of the estimated 2025 credit and will be paid by direct deposit or Did you receive a Direct Tax Rebate from Minnesota in 20237 ($260 per person)
check in August (1/3 of the advance payment), October (1/3 of the advance Yourself Your Spouse Your Dependents

payment), and December (1/3 of the advance payment). Oves O No Oves Mo OYes O Mo

If you wish to opt-in to the advance payments, there are some important s
things to consider before signing up. If you are claiming dependents on your
2024 tax return, would you like your tax preparer to discuss your options with you?

OYes OMNeo

Total Received # of dependents

For 2022 Minnesota returns:

Did you or your spouse receive Frontline Weorker Payments of §487.457
You: OYes ONo Spouse: O¥es OMNo

For 2021 federal returns:

Direct DEFID'Sit Did you receive the federal economic impact payment (EIP3)?

You (51,400): OYes ONo Orif married ($2,800): OYes [OMNo
Dependents ($1,400): OYes [ONo Number of dependents:

Eor 2020 federal returns:

If you would like your refund sent to you by direct deposit, please
include your routing number and account number below:

e ok
104 M st
s, TH 33330

Did you receive the federal economic impact payment (EIP1)?
You (51,200): OYes ONo Orif married ($2,400): OYes [OMNo

-""“‘l”":“ ;"'ﬂll—"“—l Dependents (§500): OYes ONo  MNumber of dependents:

il NOWBER  NUMBER Did you receive the federal economic impact payment (EIP2)?

Bank Name: Account Type: O Checking [ Sawings You ($ 600): OYes OMNo  Orifmarried($1,200: OYes DONo

. D d 600): avy ON Number of d dents:
Routing Mumber: Account Number: ependents ($600) es o umber of dependents
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Taxpayer Survey

Motice: White Earth Investment Initiative collects the following data for program
development purposes and to report anonymous, aggregate data about our tax site(s) to
our stakeholders and funders. The following survey is NOT required and the information
gathered here is not used in the preparation of your tax return. If you choose to not
complete this survey, it will not affect our willingness to prepare your tax return.

If eligible for a refund, what is the TOP item
you will use the refund for? Please choose
OMNLY ONE response.

1. ﬁ.reznu OF Your spouse a vet? 9.
. Yes

B. Mo

. Are you or a member of your household
considered a person with a disability?
A fes
B Mo

. Are you an enrolled member of a federally-
recognized triba?
A Yes
B Mo

If Yes, TribefBand?

. Do you reside within the boundaries of the
White Earth Reservation?
A Yes
B. Mo

. Do you work for the Shooting Star Casing or
White Earth RTC?
A Yes
B. Mo

. Have you Ereviuuslg.r had your tax return
prepared by a White Earth Investrment
Initiative VITA site? (Shooting Star Casino, Pine
Point, Graystone Hotel, Boys & Girls Club DL)
A Yes
B Mo

. In the past 12 months, have you had a
checking or savings account at a bank or credit
union?

A Yes

B Mo

. How did you hear about our tax services?
A MfA—Im a returning tax client

Friend or family £ word-of-mouth

Mewspaper advertisement

Billboard advertisement

Flyer posted in the community

Other

Save a portion

Food or clnthini?

Pay monthly bills {utilities, housing,
insurance)

. Pay down credit card or other debt
Pay doctor or medical bills
Transportation, buy or repair a car
. Tuition or education expenses

. Help family members

Do something funfentertainment
purchase

Othersl will not receive a refund this
year

TImmmD nEE

—_—

LW

-
)

t do you consider yourself?
American Indian/Alaskan Mative
White, Non-Hispanic
Multi-Racial

African

African American

Asian or Pacific Islander

. Hispanic or Latino

. Mot listed here

Iommonme

. What one financial service are you most
interested in? Please choose ONLY ONE.
A Eu;:l}etingfﬁnancial education
. Credit repair
. Starting a checking or savings account
. Affordable rental housing
. Home pur—----"'---
. Home rep
. Retiremean
. Mone

. Are you interesn
wellness coach t
and financial go:

A Yes
B. Maybe
Mo




We're sorry that we cannot prepare your
return, but there are options.

Option 1: Free DIY Tax Prep Software

TaxsSlayer FSA

YOU prepane your own returns

Deali Method
HL and we provide, if needed

Income Limit AGI must be under 584,000

Tax Years Allowed 2024 anly

‘What Can Be Filed? Federal, state, and MN property tax returns

Scan from
your phone;
Get Started Today! complete an
phone, PC,

or tablet

Option 2: Find a Paid Preparer

We want you to find a quality preparer to do your return, so
please follow these 10 tips from the IRS when researching:

Check the preparer’s qualifications

Check the preparer’s history

Ask about service fees

Ask to e-file

Make sure your preparer is available

Provide records and receipts

MNewver sign a blank return

Review before signing

Ensure the preparer signs the return and includes their PTIN
lﬂ Report abusive tax preparers to the IRS

Wh‘itﬁiarth
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Having your Social Security card is an
important part of protecting your identity.

This year we were able to prepare your income taxes without
seeing your, your spouse’s, or your dependent’s Social Security
card(s) because we verified your identity in a previous year and
the information already existed in our tax software—but we
may not be able to do so again next year.

Taxpayers are required to verify their identity by
showing a Social Security or ITIN card (or a copy
of one) at IRS VITA sites. Doing so helps prevent
tax fraud and protects the tax credits that
you are legally entitled to receive.

Before next filing season:

= Request a replacement copy of your Social Security card or
Social Security benefits statement

-0r -
= Ask for a verification letter from the Social Security
Administration containing your complete name and

complete Social Security number

For more information, visit www.ssa.gov or call 800-772-1213

\x/hitéiEarth
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You may need to adjust your
withholdings, here’s how.

Based on your 2024 taxes, it may be beneficial for you to
adjust your withholdings with your employer. The IRS
Withholding Calculator can help you with a custom
calculation for your situation.

You will need this information handy:

¥ Your filing status
¥" Your most recent pay stub(s)
v Any other additional income

Go to this website for the federal version:
wwwirs.goviwdapp

For the Minnesota calculator go to:

wWWww.revenue. mn

When you are finished, be sure to give your employer your
updated W-4 form.

Whité Earth
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Self-Employed
Tax Organizer

Business Name

Tax Year

Expense Tracker

Income

Your gross reczipts are all the maonies that you received through your business activities, such
as sales, commissions, or fees. You will find this information either in your business records,
such as receipts and imvoices, or it will be reported to you on & 1099-MISC, 1099-MNEC, or
10559-K form. Be sure to record your income once. Far example, if you invoice someone and
they sand you a 1098-MEC, onhy record it one time. Maoney received from loans, sales of fixed
assets, or from yourself are not considered income.

Ioney from sales, receipts, invoices, cash

Maoney from 1099 forms (not reported above)

Other business income

Total Income

Expenses

To be deductible, a business expense must be both ordinary and necessary. An ordinary
expense is one that is common and accepted in your trade or business. A NBCeSsary expense
is one that is helpful and appropriste for your trade or business. An expense does nat have to
be indispensable to be considered necessary.

Mo “double dipping.” Expenses can sometimes fitinto multiple categories, such &s business
cards. Business cards could be either office expense or advertising. It is impaortant to not
record an expense more than once. The dassification is not as important as ensuring that you
are only recording an expense in one Categony.

Car & Truck Expense

To be in scope, we will calculate your car and truck expense using the standard mileage

Insurance

Advertising

Vendor

Professional

Utilities

business miles.

0

Home/Office

Farvtsion 02-2025

method, which in 2024 was $0.67. Mileage rates are set annually by the IRS and can be
adjusted during the year, as they were in 2024. The anticipated rate for 2025 is $0.70.

Use this graphic to help understand what is considered business miles and what is considered
personal miles. When you travel from your home to the office or location of your business,
these miles are considered commuting miles and are not & deductible business expense.
When you travel from your office to any customer or jobsite, these are deductible business
milles, However, if you drive home from the jobsite, those miles are commiuting miles.

Any Business-
Related
Location

If your business is operated out of your home, any travel from your home (office) is considered

Any Business-
Related
Location




How do | paper file my income tax returns?

Federal Tax Return

Minnesota Tax Return

Sign your Form 1040

Include all extra schedules and forms

Include Copy B of your W-2s

Use an envelope large enough for all the papers
Include a payment voucher plus your check or money
order if sending payment

If enclosing a payment, mail to

Internal Revenue Service
PO Box 931000
Louisville KY 40293-1000

If not enclosing a payment, mail to

Department of the Treasury
Internal Revenue Service
Kansas City MO 64999-0002

Go to the post office and send the envelope certified.
Keep the receipt with tracking number with your
copies of your tax return

Sign your Form M1

Include a copy of your signed federal tax return
Include all extra schedules and forms

Include Copy 1 of your W-2s

Use an envelope large enough for all the papers
Include a payment voucher plus your check or money
order if sending payment

Address the envelope to

Minnesota Individual Income Tax
Mail Station 0010

600 N Robert 5t

5t Paul MN 55146-0010

Go to the post office and send the envelope certified.
Keep the receipt with tracking number with your
copies of your tax return

VY X<

Federal Tax Return

Whits E

U+ <

Federal Tax Return State Tax Return
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Where's My Refund?

Use this information from your return to
verify the status of your refunds:

Your Social Security Number or ITIN
Your date of birth (Minnesota Only)
Filing status:
Your exact federal refund: $
Your exact state refund: %
Your exact MN property tax refund: $

It may take up to 24 hours after we e-file
your return for your information to show up
in these online tools.

For your federal tax refund go to:
= www.irs.gov/refunds or 1-800-829-1954

For your Minnesota tax refunds go to:
= www.revenue.state.mn.us/wheres-my-refund

Whitﬁarth
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What can you do if you have a
federal balance due?

Do this right away:

O If you are able, pay your balance due by April 15 to avoid any penalties or
interest. If you can't pay the entire balance, pay as much as you can.

OR

0 Go to www.irs gov/payments and under the “MNeed More Time to Pay?”
heading, click on “Apply for a Payment Plan®. Establishing a payment plan
online costs less than contacting the IRS by phone to set one up.

Remember! The IRS will never call you to demand payment with gift cards or
threaten you with police action. Always go to www.irs gov for approved
and safe ways to pay your balance.

Getting ready for next year:

O Submit a new W-4 to your employer. Go online to www.irs.gov/wdapp to get
help calculating the correct amount.

O If you receive Social Security benefits or unemployment, you can submit a
W-4V to request withholdings from your benefits.

O making estimated tax payments quarterly can help you avoid
underpayment penalties.
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